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About Explode The Code® Online 
 

Explode The Code® 
A Supplementary Program for Beginning Readers 
by Nancy M. Hall and Rena Price 
Grades K–4  

Background Information 
Explode The Code® is a well-known series of workbooks by EPS School Specialty. The series 
provides a sequential, systematic approach to phonics in which students blend sounds to build 
vocabulary and read words, phrases, sentences, and stories. Frequent review of previously learned 
concepts helps increase retention. Each workbook in this series contains exercises that 
incorporate reading, writing, matching, and copying. The consistent format of the books helps 
facilitate independent work. For more information about the program, please visit our Web site at 
intervention.schoolspecialty.com/ETC.  
 
The Explode The Code series contains Books 1–8 as well as six “half” books which provide 
additional practice for the skills introduced in Books 1–6.  A majority of the content presented in 
Explode The Code Online comes from Books 1-8, and some additional content is taken from the 
“half” books.  
 
Explode The Code also features several teacher components, including Teacher’s Guides, a 
supplementary guide for English Language Learners, and a placement test. You can visit 
intervention.schoolspecialty.com/ETC to learn more or to see how to place an order. 

How does Explode The Code Online differ from the book form? 
Explode The Code Online was developed by CurriculaWorks, a California company founded to 
create high-quality online curricula and longitudinal evaluation of curricula and student 
performance. 
 
Explode The Code Online content presents the content of Explode The Code Books 1–8. The 
obvious difference is the interactive format. A few of the Explode The Code book exercises (e.g., 
handwriting) have been eliminated in Explode The Code Online because they don’t lend 
themselves to an online delivery format.   
 
Two distinctive features of Explode The Code Online are its adaptive technology and its 
assessment and reporting capability. The adaptive technology allows the software to adjust the 
content it delivers automatically according to the student’s performance. If a student is struggling 
with a specific skill, the program moves her further back in the sequence; if a student performs 
well, it skips ahead. Explode The Code Online’s underlying assessment capability drives 
individualized instruction and simplifies progress monitoring and reporting. 

Placing and Assessing with the Intellitutor 
Explode The Code Online features CurriculaWorks’ Intellitutor, a sophisticated program-
branching technology. The Intellitutor embeds assessment within the program. It analyzes student 
accuracy and speed to determine the pace of advancement through the curriculum. 
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Assessment Zones 
Assessment Zones are cumulative review lessons throughout Explode The Code Online that also 
serve as placement lessons.  When a student successfully completes an Assessment Zone the 
student is immediately jumped to the next Assessment Zone.  This process continues until the 
student completes the curriculum with proficiency or fails an Assessment Zone. When a student 
fails to pass an assessment zone he/she is then placed into the first unit associated with the 
Assessment Zone.  A student beginning the program is placed in the first Assessment Zone by 
default.  Teachers may also place students manually at another Assessment Zone or unit in the 
series.  See page 43 for more information on manual placement. 
 
Branching 
Completion of a unit determines which activity will come next in a student’s sequence. A student 
must achieve greater than 71%* accuracy to advance to the next skill.  When students fail to 
advance, they are placed in easier units that practice the same skill.  Speed is assessed relative to 
all other students using Explode the Code Online.  A slower completion time does not prevent a 
student from advancing in the curriculum; however, a faster completion time can accelerate the 
student through the curriculum. When students demonstrate 100% accuracy and a fast speed on 
these easier units, they are placed in harder units of the same skill.  
 
In this way, Explode The Code Online is able to deliver completely individualized instruction to 
each student. Students work only on areas of need, so time spent on the curriculum is used to its 
fullest potential.  
 
  

                                                 
* 71 percent typically means that a student misses two items in a given unit. Accuracy is determined by the 
number of incorrect answers, not the percentage of correct answers. 
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Student Feedback  
Explode The Code Online provides continuous feedback. For each item, the student receives 
verbal acknowledgement of a right or wrong answer. After completing each unit, the student 
receives a badge on the chalkboard. The color of the badge (red, yellow, blue, or green) reflects 
the student’s performance. The chalkboard displays performance data related to each individual 
online session. This color-based system is also used in the management system to report progress 
to parents, teachers, and administrators. Each badge also contains an image (bumble bee, ladybug, 
butterfly, or airplane). The meaning of each badge is described below. 
 
Badge Performance 
 
 
 
 

Bumble bee 

< 71% accuracy 

 
 
 

 
Ladybug 

>71% accuracy and 
<100% accuracy, 
but slow relative to 
other students 
 

 
 
 

 
Butterfly 

>71% accuracy and 
<100% accuracy at 
a standard speed 
relative to other 
students 

 
 
 

 
Airplane 

100% accuracy at a 
fast speed relative to 
other students 

 
 
 

Teacher/Administrator Reports 
The management system of Explode The Code Online offers a number of reporting options to 
teachers and administrators. 
 
Individual Reports 
Detailed diagnostic and summative reports for individual students are viewed via the Student 
Summary Report page.  This page also access to the State Standards Report Card and the Account 
Settings section which allows the user to view and edit student & account information, curriculum 
delivery settings, and reward settings.  The blue “Book” tabs at the top of the page display 
information specific to each book of Explode the Code Online. As a default, the system displays 
the book where the student is currently working.  
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Summary Statistics The white box in the top left hand 
corner of the page displays summary performance 
information for overall performance and each book.  
(To navigate between books, click on blue tabs at the 
top of the page.)   This summary information includes 
the percent of assessment units passed, the date the 
student last worked on Explode the Code Online, the 
number of units completed for that book, the 
performance level and possible problem skills.  (Please 
see the Performance Levels Table below for more 
information on the performance levels.) 
 
Quality of Unit Completions  This graph indicates overall performance of 
the book through its display of the number of badges the student has 
earned.  
 
 
 
 
Progress Pattern Graph  This section provides detailed diagnostic 
information regarding student skill mastery. Since students cannot 
advance through the curriculum without demonstrating proficiency in 
previous units, this graph is a good indicator of student mastery. 
Click on the graph to see a comprehensive overview of student progress 
through the curriculum. From this page, you can navigate to the Progress 
Pattern Graphs for each book, Potential Problem Skills and Tasks, and 
Detailed Performance Tables.  See page 11 for more information. 
 
Performance Levels Table This table 
provides a summary of performance on 
specific books and skills.  Performance 
levels ("Advanced", "Proficient", 
"Basic", "Below Basic", and "Far 
Below Basic") are determined by 
assessing a student’s accuracy and 
speed in completing a particular skill, comparing these scores to those of all students in the 
program, and then correlating the results to the performance levels of state mandated tests.  
Clicking on a row results in detailed data pertaining to the skill or book defined by that row.  See 
page 12 for more information. 
 
Usage Calendar This section provides performance statistics at a glance. 
Clicking on a day on the calendar provides detailed information on student 
performance for that particular day. Parents find the Usage Information page 
very helpful for understanding their child’s progress in the program. See page 
12 for more information. 
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  Possible Problem Skills indicate the areas where the student 

struggled in the curriculum.  Clicking on a link takes you to the 
Skill Performance Summary report for that skill.  The graph and 
the table in the Skill Performance Summary display the student’s 
progress over time when practicing the skill.  Moving your mouse 
over an icon on the Skill Progress graph displays the specific task 
provided by that curriculum unit; clicking on the icon leads you to 
a detailed description of that curriculum unit. The table includes all 
the units the student has completed that are relevant to the skill, ordered by date of completion. 
 
This section also contains helpful hints on how to improve the skill with instructions for further 
practice. 
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  Clicking on any unit id in the table on the bottom of the Skill Performance Summary takes 
you to the Curriculum Skill Glossary for that unit.  Here you can find detailed information 
regarding the unit including the skill description and sample task picture. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
You can also find information regarding the state standards covered, units covering the same 
skill, and units using the same task. 
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  When you click on the Progress Pattern Chart (to the right) a more detailed 
Progress Pattern Graph will be displayed. Each dot in the Progress Pattern Graph 
below represents an Explode The Code Online unit. The units in the green 
assessment zones are used by the Intellitutor to place students in the curriculum. 
Clicking on any dot provides more information regarding the student’s performance 
in that unit. The information in the Progress Pattern Graph is especially helpful for 
assessing student mastery of specific skills. 
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  Mousing over a dot in the Progress Pattern Graph provides summary information regarding 
the unit. Clicking on a dot takes you to the Skill Performance Summary page for the unit (as seen 
on page 8). 
 

  Detailed Performance Levels Tables 
by Book provide detailed performance 
reports on every skill covered by 
Explode the Code Online.  This table is 
accessed from the “Overall” tab on the Student Summary Page. Clicking on a book level will 
bring up a detailed performance report. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  Daily Session Summaries From the usage calendar, comprehensive daily 
session reports can be viewed. 
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Clicking on any day in the calendar provides summary performance data for 
that day. 
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  State Standards Report Card This report can be accessed from the link at the top of the 
Student Summary Report. Performance levels ("Advanced", "Proficient", "Basic", "Below Basic", 
and "Far Below Basic")  for each standard are determined by assessing a student’s accuracy and 
speed in completing a particular skill, comparing these scores to those of all students in the 
program, and then correlating the results to the performance levels of users on the California State 
Standards test. Currently only California and New York State Standards are included but we have 
plans to include more states in the future.  For more information contact 
support@curriculaworks.com. 
 
If a student has not completed the content in Explode The Code Online for a particular standard 
“no data yet” is displayed.  In addition to viewing this information online, an “Export to PDF” 
link allows you to print or save a PDF version of this report. 
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  Account Settings  For your convenience, the Student Summary Report has a link at the top of 
the page where you can access and change student account settings.  The section allows you to 
configure student settings and adjust curriculum settings.   
 
 
 
 
 
 
 
 
 
 
 
 
  



Explode The Code Online User Guide 
February 18, 2011 

16

Class Reports 
Class reports provide information about a group of students. The Current Activity Report 
gives an overview of student progress. The teacher or administrator can view 
performance for the any time period.  By default, information for the current school year 
is displayed.  Clicking on the unit number brings up a page with more information about 
the unit, including standards addressed by the unit. Clicking on the performance bar of a 
student brings up that student’s Performance Summary page. The report can be sorted by 
any of the column headings, although the default report is sorted alphabetically by last 
name. The performance data can be exported to a comma separated values (CSV) file.   
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The Performance Level Report gives a summative view of student progress for any time period.  
By default, information for the current school year is displayed.  Performance levels 
("Advanced", "Proficient", "Basic", "Below Basic", and "Far Below Basic") are determined by 
assessing a student’s accuracy and speed in completing a particular skill, comparing these scores 
to those of all students in the program, and then correlating the results to the performance levels 
of state mandated tests. This was completed through the use of statistical regression and 
correlation procedures of students’ performance on the California Standards Test.  We have plans 
to include data from other states in the future. 
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The Mastery Report provides a time-based pre and post measurement of students’ phonics skills.  
Pre and post scores are calculated by the Intellitutor and identify the percent of phonics concepts 
students have mastered based on the placement and progress of students within a date range.  By 
default, information for the current school year is displayed.   
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Parent Access to Reports 
When being used in a school setting, teachers can allow parents to view their students’ progress 
on Explode The Code Online. When students are in the log in screen, parents can simply mark the 
box to View Student Summary Report and they will be taken to that screen. 
 
Note: The Account Settings box below appears in the Student Summary Report when the box to 
view reports is marked.  A setting password is required to access account settings to prevent 
students from changing account settings without adult supervision.  The default settings password 
is “tutor”.  This password can be changed in the account settings page.   
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Information for the Account Administrator  

Online Delivery 
This is an Internet-delivered product. It requires no installation or in-school network systems 
management. It minimizes the need for tech support, and it provides the ability to deliver 
curriculum across school, home, and extended day services. 
 
It does require the creation of teacher and student user accounts and the organization of students 
into classes. Unique user accounts are necessary to support the software’s individualized 
instruction and progress reporting. An option to allow students to log in by clicking on their name 
within a class list is available through our Virtual Classroom Management feature. 
 
System Requirements (tested configurations) 
 
Flash Version 10.0.x 
Windows XP - Internet Explorer 7.0.x, Firefox 3.0.x 
Windows Vista - Internet Explorer 7.0.x, Firefox 3.0.x 
Windows 7 - Internet Explorer 8.0.x, Firefox 3.6.x 
Mac OS X- Safari 3.1.x or greater, Firefox 3.0.x or greater, Camino 1.6.5 or greater 
 
The system works optimally with high-speed Internet connections. Browsers should be 
configured to accept cookies, and the operating system should be configured to accept Flash 
cookies. For users with very low bandwidth, there is a supplemental, content-only CD available 
free of charge. 

Checking if Flash Player Is Installed 
If the student interface doesn’t appear to work, the system administrator may need to install or 
upgrade your current version of Flash. Possible symptoms include the following:  

• The Play, Stop, and Pause buttons display the incorrect font. 
• Some graphics are displayed incorrectly. 

 
To determine which version of the Flash plug-in is installed in a browser, use the 
Adobe/Macromedia Flash Player tester  (http://www.adobe.com/products/flash/about/). 
 
This Web page displays 

• the currently installed Flash Player version (see the Version Information box); 
• a chart showing the latest version numbers for all supported platforms; and 
• a link where the latest version can be installed. 
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Set Up Information for Account Administrators 

Account Administrator’s Role 
Each Explode The Code Online account must have a designated account administrator. The 
account administrator is responsible for creating and managing teacher accounts, modifying 
school information, and deleting students. Depending on the school’s needs, the administrator 
may also set up or import student account information for the teachers and assist them in learning 
to use the product or obtaining assistance from EPS. 
 
If the account administrator and the teacher are the same person, you do not need to create a 
teacher account and can move on to setting up a class. See page 30 for more information. 

Changing the Administrator’s Password 
 
Step 1 – Click the red button labeled Student & Class Roster Management. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 2 – Under the Teacher & Admin Management section, click the View, edit, or delete current 
teachers and admins link.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click this button. 

Click this link. 



Explode The Code Online User Guide 
February 18, 2011 

22

 
Step 3 – Click the Edit link next to the admin account you want to change. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 4 – In the box next to the Password field, type in the new password. Then click Submit 
changes. 
 
 
 
 
 
 
 
 
 
 
 
 

Click this link. 

Click this button. 
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Setting up a Teacher Account 

 
Step 1 – Click the red button labeled Student & Class Roster Management. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 2– Under the Teacher & Admin Management section, click the Add a new teacher or admin 
link.  
 

 
 

Click this button. 

Click this link. 
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Step 3 – Complete the information to create a teacher account. Required fields are in red. Then 
click Submit Changes. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Repeat the steps above to add more teachers. 
 
 

Subscription Details: Seats and Student Active/Inactive Status 
 
Explode The Code Online subscriptions are defined in terms of the number of seats purchased.  
When a subscription is purchased, the agreement includes access to a specified number of ‘seats’ 
until the subscription expiration date. 
 
When students are added to a class roster, they are automatically assigned a status of ‘Active’. 
This is true until the number of ‘Active’ students reaches the number of seats that were 
purchased. Students added after the seat limitation has been reached are added to the roster, but 
are marked as ‘Inactive’.  Students with a status of ‘Inactive’ cannot log into the system.  
 
If you attempt to activate an inactive student when the seat limit has been reached, you will 
receive a pop-up message prompting you to purchase more seats or to inactivate other students to 
free up a seat.  
 
 
 

Click this button. 
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To purchase additional seats, please contact Customer Service at 
ExplodeTheCode@schoolspecialty.com or call 800.225.5750. 
 
Once additional seats have been obtained, you can change the status of ‘Inactive’ students to 
‘Active’ and these students can log into the system.  Student information and history are always 
preserved for all students, active or inactive. 
 

School Roster Management 
Many school-wide functions can be performed in the School Roster Management section. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click this link. 
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The Student Information tab shows all students in the school, their usernames and passwords, the 
last login, class participation and active status.  Student information can be edited from this tab.  
Student Performance Summary Reports can be viewed by clicking the “P” icon to the right of the 
student name.   
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New students can be added to a school from the Add a New Student tab.  See page 32 for more 
information. 
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A group of students can be added to a school by using the Import a CSV File of Students tab. See 
page 39 for more information. 
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Student roster information can be exported using the Export School Roster to CSV tab.  
 

 
 
 
 
School information can edited in the Edit School Info tab.  
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Subscription Expiration Date 
 
Before, on and after the subscription expiration date you will see advisory messages on the Main 
Menu citing the date that the expiration takes place as shown below: 
 

 
 
Starting two months before your subscription expiration date, you will receive an ongoing 
message on the Main Menu of your teacher or administrator account, counting down the days left 
on your subscription. After the last day of your subscription period, you will be granted a 30-day 
grace period, in which your students may still access Explode The Code Online while you plan 
your renewal. After the 30-day grace period, if the subscription is not renewed, you will no longer 
have access to Explode The Code Online; however, you will continue to have access to the data 
related to your students in the Summary Report for 11 months. Within this time, you may still 
renew by contacting customer service without needing to create a new account. 
 
To renew, please contact Customer Service at 
ExplodeTheCode@schoolspecialty.com or call 800.225.5750. 
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Set Up Information for Teachers 

Subscription Details: Seats and Student Active/Inactive Status 
 
Explode The Code Online subscriptions are defined in terms of the number of seats purchased.  
When a subscription is purchased, the agreement includes access to a specified number of ‘seats’ 
until the subscription expiration date. 
 
When students are added to a class roster, they are automatically assigned a status of ‘Active’. 
This is true until the number of ‘Active’ students reaches the number of seats that were 
purchased. Students added after the seat limitation has been reached are added to the roster, but 
are marked as ‘Inactive’.  Students with a status of ‘Inactive’ cannot log into the system.  
 
If you attempt to activate an inactive student when the seat limit has been reached, you will 
receive a pop-up message prompting you to purchase more seats or to inactivate other students to 
free up a seat.  
 
 

 
 
To purchase additional seats, please contact Customer Service at 
ExplodeTheCode@schoolspecialty.com or call 800.225.5750. 
 
Once additional seats have been obtained, you can change the status of ‘Inactive’ students to 
‘Active’ and these students can log into the system.  Student information and history are always 
preserved for all students, active or inactive. 
 
 

Setting up a Class 
 
The first step in getting started with Explode The Code Online is to set up a class. A class is one 
or more students. You can include all of your students in one class, or you can break them up into 
smaller groups. You may create as many or as few classes as you like. Think about how you 
might want to view students’ progress; if there are certain students you want to compare against 
one another (by age group, etc.), you might want to put them in a class together. 
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Step 1 – Click the red button labeled Student & Class Roster Management. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 2 – Click Create your own class.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 3 – Give your class a name. You may also describe your class (optional). When you are 
finished, click Create This Class.  
 
 
 
 
 
 
 
 
 
 
 
 

Click this link. 

Click this button. 

Then click this button. 

Enter class name. 
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This will bring you back to the main screen. There you will see your class listed under My Class 
Rosters. Repeat the steps above to add more classes.  
 
Now that you have created a class, you need to add students to the class. Any individual 
student can be added to any class. 

Adding New Students to a Class 
 
IMPORTANT: If you are not sure if the student is already in the system, see the directions for 
Adding Existing Students to a Class. 
 
Step 1 – In the red Student & Class Roster Management section of the main menu, click the class 
you want to add students to under My Class Rosters. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Step 2 – When the screen with the class name appears, go to the Class Roster Toolbox, and click 
Add New Student. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click the name 
of a class.

Click this link. 
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Step 3 – Complete the information in the Class Roster Toolbox. Required fields are in red. Then 
click Submit new student.  
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Creating Usernames and Passwords: It is recommended that the teacher use standard  naming 
conventions used by the school or center (for example, first initial and last name). Usernames 
need to be unique across the Explode The Code Online system. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click this button. 
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Step 4 – The student’s name will appear in your class roster. Provide the username and password 
to the student.  
 

 
 

To add additional new students, repeat the steps above.  

Adding Existing Students to a Class 
 
Step 1 – In the red Student & Class Roster Management section of the main menu, click the class 
you want to add students to under My Class Rosters.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click the name  
of a class.

The student’s 
name appears. 
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Step 2 – When the screen with the class name appears, go to the Class Roster Toolbox, and click 
Add Existing Student(s). 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

Click this link 
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Step 3 – A list of all students in the school will appear in a scroll box.  Click a student’s name to 
highlight it. Then click Add the selected students to this class.    
 

 
 
 
 
 
 
 
 
  
 
 
 
 
 

 
 
 

 
 

Click a student’s name 

Then click this button 
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If you wish to add multiple students at once, simply click the first student’s name, then press and 
hold the CONTROL key as you click the other students’ names. Then click Add the selected 
students to this class. 

 
  
 
Step 4 – You can now view the student(s) added to the class.  

 
 
 

 

While pressing the 
Control key, click the 
names of students 
you wish to add to 
the class. 

Then click this button 

Existing student(s) 
added to class. 
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Reaching Your Seat Limit 
 
When adding students to a roster, you may reach the Active Student Seat limit. Should that 
happen, you will see an advisory message in the Class Roster Toolbox: 
 
 
 
 
 
 

 
 
 
The student will be added to the class roster, but their status is set to inactive as shown below for 
Mark Jacobson: 
 
 

 
 
 
When a student’s status changes from Active to Inactive, their presence in the system, including 
history of activity, is unchanged. However they can no longer log into the system.   
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Importing a Class Roster 
 
If you haven’t already created a class for this roster, please refer to the section Setting up a Class 
on page 30 for the steps on how to accomplish this. 
 
If you have not read the section Subscription Details: Seats and Student Active/Inactive Status on 
page 30, please read the section before continuing. 
 
Step 1 – In the red Student & Class Roster Management section of the main menu, click the class 
you want to import your students to under My Class Rosters. 

 
 

 
 

Click the name 
of a class.
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Step 2 – When the screen with the class name appears, go to the Class Roster Toolbox, and click 
Import a CSV File of Students. 
 
 

 
 
  

Click this link. 
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Step 3 – When uploading a set of students from a CSV (Comma-separated Values) file, please 
use the same columns and column names as found in the sample file. It might help to download 
the sample file first, and then format your data accordingly. 
 
Note: Data for the following 4 columns are REQUIRED: username, password, lastname, email. 
 
 

 
 
 
 
 
The sample file will look like this: 
 
 

 
 
 

Click this link to 
download a copy of 

the sample file. 



Explode The Code Online User Guide 
February 18, 2011 

43

Step 4 – Once your file is formatted to match the sample file, save it to a location where you will 
be able to access it easily. Then click Browse to locate your class roster file. Then click Upload 
Students. 
 
 

 
 
 
 
Step 5 – Review the data presented on the CSV Data Review screen.  Check that all the required 
fields have been entered and that the data has been placed in the correct columns.  If the data is 
correct, click Import this data.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click this link to locate your 
saved file.

Click here to import 
your students. 
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Step 6 – Once the data is finished uploading, you will be brought to a screen that says, “CSV file 
has been successfully imported,” and all your students will be listed below. Your class roster has 
now been imported.  

 
 
 
Please note, active seats will be assigned to the first students in your roster. If you do not have 
enough seats available the remaining students imported will be added to your class as inactive. 
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Removing Students from a Class 
 
You can easily remove students from any class.  
 
Step 1 – In the red Student & Class Roster Management section of the main menu, click the class 
you want to remove students from under My Class Rosters.  
 
 
 
 

 
 
 
 
 
 
 

 
 
 
 
 
 
 
Step 2 – When the screen with the class name appears, go to the Class Roster. Click the remove 
link next to the students you want to remove from the class.  

 
 
 
 
 

Click the name of 
a class.

Click this 
link 
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Step 3 –A confirmation box will appear. Click OK to remove the student from the class. 
 
 

 

Accessing the Student Lessons 
 
Once you have created the class, and added the student, log out of the administrator account and 
have the student log in using his or her username and password. After a brief musical 
introduction, the first lesson will appear on the screen. Have the student click the green PLAY 
button to begin. Remember to make sure the volume on the computer is set to an appropriate 
level. 
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Advanced Features for Teachers 

 

 Virtual Classrooms 
Virtual Classrooms allow your students to easily access the software without logging in using a 
username and password.  Virtual Classrooms also allow you to view all students’ progress at once 
in real time from your own computer.  To take advantage of the Virtual Classroom feature of 
Explode the Code Online, you’ll need to set up a virtual classroom and assign student computers 
to the virtual classroom.  After this initial set up, you’ll be able to click on a classroom link to 
start a "virtual classroom session", which means that on all machines assigned to the virtual 
classroom name you selected, a list of all students in your class will appear instead of the standard 
Explode The Code Online login screen. Clicking on a student from this new screen will 
automatically log in a student. Hence, young students won't need to remember logins and 
passwords to access the system.  For more information see the online help links. 
 

Setting Up a Virtual Classroom 
 
Step 1 – Click the yellow button labeled Virtual Classroom Management. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click this button. 
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Step 2 – Click Create a virtual classroom.  
 
Note: You must be logged in as an administrator in order to create a virtual classroom. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 3 – On the Room Assignments screen, enter a name for your virtual classroom. Then select 
the affiliated school from the drop-down list, and click Add.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Once the classroom name has been added to the list, click Main menu (upper left) to return to the 
Virtual Classroom Management screen. 
 
 

Enter the virtual  
classroom name here. 

Click the arrow to select a school 
from the drop-down list. 

Click this link. 
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Step 4 – Under This Computer’s Room Assignments, select the name of your virtual classroom 
from the drop-down list. Then click Assign. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
You will receive a message that the computer is now assigned to your virtual classroom. Repeat 
this step on each computer that must join the virtual classroom. 
 

Starting a Virtual Classroom Session 
 
Step 1– Under Start a Virtual Classroom Session, you will see a list of all of your virtual 
classrooms and all virtual classrooms in your school. Click the appropriate link to start a virtual 
classroom session. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click the link for  
your classroom. 

Click the arrow to select 
your virtual classroom.
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Step 2 – A confirmation box will appear. Click OK to start your session. 
 
 
 
 
 
 
 

 
 
Step 3 – A screen for your virtual classroom will appear. You can use this screen to track student 
progress during the session. When you are finished, click End this session. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 4 – On each student computer, log on to http://cw.explodethecode.com/session.aspx. If the 
computer was properly assigned to the virtual classroom, a login screen will appear with a list of 
all the students in your class. Each student can log in by clicking his or her name on the screen.  
 
 

 
 
 
 

Click to end  
your session. 
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Step 5 – When the student clicks his name, he will be directed to the Name Confirmation screen. 
The student must click Yes to begin the lesson. 
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Manual Placement 
 
Automatic Placement 
When you add a student to the system, the student will be placed in the first short vowels 
assessment level by default. When students demonstrate mastery of a skill, the program will move 
them forward in the scope and sequence. The program will move students back if they are not 
proficient. However, students who have some prior knowledge of phonics may be bored if they 
start at the very beginning. 
 
Manual Placement 
You may prefer to place each student manually within the scope and sequence.  
 
Each book in the Explode The Code series presents a specific set of skills. (See the Scope and 
Sequence later in this section.) Based on formal or informal assessments of each student, as well 
as teacher observation, select the book that best fits the student’s abilities. You can then assign 
that book manually by using the Explode The Code Scope and Sequence (Appendix A). After 
manual placement, individualized instruction continues through the branching technology of the 
Intellitutor. 
 
 
Step 1 – Click the green button labeled Curriculum Settings. 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 2 – Under the Curriculum Delivery Options section, click Assign a specific exercise to 
deliver next.  
 
 
 
 
 
 
 
 

Click this button.

Click this link.
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Step 3 – Click the Edit link next to the student’s name. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 4 – Under Current Exercise Code, click the arrow on the right to reveal a drop-down menu. 
This menu provides a long list of activities. To assign a student to a specific book, simply scroll 
down to find the first entry of that book. The numbers indicate the book, the lesson, and the unit 
(e.g., 1-4-1 is Book 1 – Lesson 4 – Unit 1). After you select the student’s first activity, click the 
Confirm link to save the change. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Repeat these steps to place other students. 

Click this link. 

Click this link. 

Click this arrow to see 
the list of activities. 
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Adjusting Student Rewards 
 
The software allows you to reward students with access to fun Internet links after completing a 
goal of total minutes and/or total units completed. By default, the reward settings are off. 
 
Note: When students access Internet links, they are being taken away from the Explode The Code 
Online website. 
 
Step 1 – Click the green button labeled Curriculum Settings. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 2 – Click Update Reward Settings.  
 
 
 
 
 
 
 
 
 
 
 
 
 

Click this button. 

Click here. 
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Step 3 – Find the box labeled Reward Usage Settings. Here you may select the conditions under 
which the reward button appears to the students. “No” means that the reward button never 
appears.  “Yes” means the reward button always appears.  “Auto” means that the reward button 
only appears when the Reward Criteria are met (See Step 4). You may change all students at once 
or adjust the reward settings for individual students.    
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Select Rewards 
Settings for all 

students at once. 

Select Reward 
Settings for 
individual 
students. 
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Step 4 – You may make changes to the Reward Criteria. Type in the number of minutes and/or 
number of units that must be completed before the reward button appears for students in your 
class. Also indicate which days of the week you want your students to have access to the reward 
button. After making changes to the Reward Criteria, click the Submit Changes button. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 
  

Then click here. 

If you select 
“Change all 

students at once,” 
please select the 

time and/or 
number of units to 

be completed. 

Select the days of 
the week you wish 

your settings to 
take place. 
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Contact Us 
 
School Specialty Intervention 
625 Mt. Auburn Street 
Cambridge, MA 02138 
 
If you have any questions or you are experiencing trouble with the Web site, please contact 
Explode The Code Online Customer Service: 
 

• Fill out the Contact Customer Service form available at the following Web address: 
http://www.explodethecode.com/help/contact_cs/ 

• E-mail us directly at ExplodeTheCode@schoolspecialty.com 
• Call us toll-free at 800.225.5750, option 4 
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Appendix A – Scope and Sequence 
 

Learning Objectives 

 

Skills Covered Grades* ETC 
Book 
Reference

Short vowels • Short a 
• Short a with final consonants 
• Short i 
• Short u 
• Short e 
• Short o

 1–3 Book 1 

Initial and final consonant 
blends 

• Initial blends (bl, cl, fl, gl, sk, sl, pl, cr, 
dr, gr, br, fr, pr, tr, sm, sn, sp, st, sw, tw) 
 
• Final blends (mp, sk, st, fr, lt, nt, lf, lp, 
nd, nk)

 1–3 Book 2 
 

Long vowel sounds (open 
syllables and silent –e), 
consonant digraphs and 
trigraphs 

• y as a vowel 
• Silent-e 
• Consonant digraphs (sh, th, wh, ch,  
-tch, -ng, -ck) 
• Vowel digraphs (ee, ea, ai, ay, oa, ow) 
 

 1–3  Book 3 
 

Compound words, word 
endings, syllable division, 
and syllable types 

• Compound words 
• Common word endings (-ful, -ing, -est, -
ed, -ness) 
• Syllable types (open, closed, Cle, silent-
e, digraph) 
• Syllabication with 2- and 3-syllable 
words

 1–3  Book 4 
 

Word families, 3–letter 
blends, qu, sounds of –ed 

 

• Sounds of -ed 
• Words ending in -ey 
• Word families (all-alk, old-olt-oll, ild-ind) 
• 3-letter blends (thr-, shr-, scr-, str-, spr-
, spl-) 
• qu words

  2–4  Book 5 
 

R-controlled vowels, 
diphthongs 
 

• r-controlled vowels (ar, or, er, ir, ur, 
war, wor) 
• Silent letters (-igh) 
• Vowel diphthongs (oo, ea, ie, oi, oy, ou, 
ow, au, aw, ew, ui, ue)

  2–4  Book 6 
 

Soft c and g, silent 
consonants 
 

• Soft c and g  
• Silent letters (-dge, -mb, kn, wr, silent t, 
silent h, ph) 
• Sounds of ear 
• ei and eigh words

  2–4  Book 7 
 

Suffixes and endings 
 
 

Common suffixes and endings including: 
• -ness, -less, -ous, -or 
• -ist, -ity, -ture, -ment 
• -able, -ible, -sion, -tion 
• -ance, -ence, -tive, -sive 
• -ify, -ize, -ti-, -ci-

  2–4  Book 8 
 

* Grade approximations are provided for general reference and are not meant to be followed strictly.  
 
If you feel you need more guidance in placing a student, you may want to use the Explode The 
Code Placement Test. This is available only in book form and must be administered to the student 
individually. The assessment will give you specific information on which book to start a student 
in. 
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Appendix B – Exercise Templates 
 
These templates are provided to aid you in correlating information in the Curriculum 
Performance reporting to specific templates your students are using.  
 
Task Description 

Complete 
Shorthand 
Description 

Sample 

Student chooses the 
picture that begins with 
the sound of the letter 
shown on the screen. 

match pic with same 
sound 

Student chooses the 
word below that 
matches the word 
above. 

match the same 
word 
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Student chooses the 
picture that represents 
the word on the 
screen. The student 
then types the word. 

match pic then type 
word 

 
Student drags down a 
word from the top to 
match the picture 
shown on the screen. 

drag word to match 
pic 

 
Student chooses from 
two letters or groups of 
letters to spell the 
word that describes 
the picture. 

choose letters spell 
pic 
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Student chooses the 
word that describes 
the picture on the 
screen. 

match word with pic 

 
Student chooses the 
sentence that 
describes the picture. 

match sentence with 
pic 

 
Student drags down 
letters or types the 
word to describe the 
picture. 

spell pic 
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Student answers yes if 
the sentence 
describes something 
that is true or likely to 
be true. Student 
answers no if the 
sentence describes 
something that isn't 
true or isn't likely to be 
true. 

yes/no 

 
Student drags down a 
word from the top to fill 
in the blank part of the 
sentence. 

fill in the blank 

 
Student answers 
questions about 
reading passage. 
 

reading passage 
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Student chooses 
syllables to make new 
words to fill in the 
blank parts of the 
sentences. 
 

fill in the blank- syll 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Student unscrambles 
the syllables to make a 
word that fits the 
meaning written on the 
screen. 
 

unscramble 
syllables 
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Student chooses the 
correct word to finish 
the sentence or 
question. 
 

finish question 
 

 
Student separates the 
word into word parts or 
syllables. 
 

separate words 
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Appendix C – Translations 
 
When choosing to view student reports in Spanish, the following items are not translated in the 
reports.  Below is a key for your information.   
 
State Standards 
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Book Description, Proficiency Levels and Task Descriptions 
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